
CHIEFL0CALELECTEDOFFICIALSAGREEMENT
with

SouthCentralWorkforceDevelopmentBoard-Area8
Revised October 28, 2016

THlsAGREEMENTismadeandenteredintobyandbetweentheConsortiumofChief
Local Elected officials (hereinafter referred to as the "consortium") and the Local

workforce D"r*lopment Board (hereinafter referred to as the (LWDB'') of the south

Central Workforce Investment Area'

WITNESSETH

WHEREAS, for the purposes of this agleement, the consortium is the legal representative of the

Chief Local Elected bfnciat for each *"*U".;*isdiction designated *d:lP:tion 3(9) of the

workforce Innovation and opportunity ect $noa) in Public Laws 113-128 (hereinafter

referred to as "the Act"); and

WHEREAS, one member jurisdiction, Charlotte County, has been designated as the local grant

recipient and frscal agent *itt 
"urt, 

member jurisdiction maintaining responsibility for their

portiot of the WIOA funding; and

WHEREAS, the consortium is the appointing authority for the Local workforce Development

Board under Section 107 (bxl) of said Act; and

WHEREAS, it is tle responsibility of the LWDB to develop the local workforce investment

plan, coordinate and conduct oversight of the One-Stop System' and provide oversight of the

Act's Title I activities in this Local workforce Development Area in parhrership with the

Consortium; and

WHEREAS, the consortium and the LWDB may enter into an agreement that describes the

respective roles and responsibilities of the parties under the Act; and

WHEREAS, the use of the term "in partnership with" and ooin cooperation with" the consortium

and LWDB as referenced in the Agreement are synonymous for purposes of this document;

Now,THEREFORE,inconsiderationoftheabovepremisesandthemutualcovenantsofthe
parties hereinafter set'forth, the receipt and sufficiency of which is acknowledged by each parry

ior itselt the Consortium and the LWDB do agree as follows:



I. Consortium AuthoritY:

A. Consort as a Local Workforce Development Area;

B. Act as Grant ReciPient;

C. Designate Fiscal Agent;

D. AccePt Fiscal LiabilitY;
g. p.ori"o* pruiir *ri.. oitrr" intent to solicit nominations for LWDB membership'

includingtheprocesstobeusedfornominationsandselection.
F. Appoint iocal Workforce Development gqgd Members;

G. Submit annually to the virgi*u rioaro of workforce Development updated lwPB
membership informatir"i?r"r*airg contact information, the annual budget for the

LocalBoardandonestopoperations,andotherexpenditures
H. Ivtaintain local Board Mimbership Certification every Zyearc;

L Liaison with other Consortia;

J- APProve the budget'

K. AccePt Annual Audit;
L. Hire Staff;
M. APProve LWDB BY-laws;

N. Determine composition of annual statement of Economic lnterest form for

LWDB membershiP'

II. LWDB AuthoritY:

A.

C.

D.

B.

Decide how best to organize the regional workforce system to most effectively

serve the needs of current and emerging private sector employers and job seekers;

Decide how best to provide comp.eh*ntive services to regional private sector

employers;
Decide how best to deploy available resources to achieve negotiated local

performance accountalitty measures and build capacity for continuous

improvement;
Decide how best to expand the resource base and service capability through the

development of strategi" p***ships, in integrated service delivery system, and

g"o"ruiion of additional public and private funding'

E. Select Service Providers;

F. Determine Eligi*hry olTraining Providers for adults and dislocated workers;

G. DeveloP PolicY;
H. Develop LWDB By-laws;

L Develop the budget for the purpose of carrying out the duties of the LWDB;

J. Secure Partner Memoranda of Understanding;

K. Appoint Youth Committee Members;

L. Assist the Governor in developing a statewide employment statistics system;

M. Coordinate the workforce activitiis authorized underWIOA with local economic

developmert ,trut.!i"s, and develop employer linkages with those activities;

N. promote tft" purtit-iiution of local private sector employers through the statewide

workforce develoPment sYstem;



O. Responsible for any other activity as required by WIOA' Section 107(D) or by the

Govemor;
P.Serveasthedesignatedregionalconvenerinaddressingworkforcedevelopment

issues, in"tudin[but not ii-ited to wIoA activities;

Q. Meet at least quarterly *d;*i; presented financial reports that reflect actual

.*p.rrait*"u *a *r.i, .etationstrip to the approved budget as well as workforce

p.og*; outcomes and their relationship to negotiated performance levels'

III. In partnership with* the Consortium, the LWDB will:

A. Develop a vision and goals for the local workforce development system that are

aligned with both the iconomic development missions for the local area and the

VirginiaBoardofWorkforceDevelopment,s(VBWD)goals;
g. oereiofment of the localstrategic plan that meets the requirements of section

10g of the WIOA to include u rio*forre demand plan and a plan for business

engagement;
c. selection of the one-stop operator(s) through a competitive process and may

terminate for cause the eligibility of one-stop operators; , -

D. Selection of eligibl. ttui"iilproviders and programs for adult and dislocated

worker training services ;

E. Approval of the local one-stop operations budget; 
-

F. perfor* any other activities as required by the workforce Innovation and

oppo,t""ity Act, Section 107 (d), by state statute or by the Governor;

G. Develop a Consorti* egr*"*rrt toA"tiuer the responsibilities as specified in

ttre VgWp policy that iniludes which jurisdiction will serve as the fiscal agent

and administrative grant recipient;

H. nevel,op * ugrr.*int between the Consortium and the LWDB that speci{ies the

roles of the Consortium and the LWDB and how each will carry out their

p*"r*frin responsibilities for governance and oversight of activities under

WIOA;
I. Perform audits;
J. Conduct ou.rright of local programs of youth, adult, and dislocated worker

activities authorized under Title I of WIOA;

K. Negotiate and reach agreement with the vBwD on behalf of the Governor on

local perforlnance accountability measures;

Connect withthe VBWD;
Conduct oversight of the one-stop system and youth proglam activities authorized

under WIOA;
L. Select eligible providers of youth activities by awarding grants or contracts on a

competitive basis;

M. Solicit and accept grants and donations from other sources;

in **q.ire each rwDg member to submit an annual Statement of Economic Interest

form and as a condition of assuming membership'

*(..In partflership with" is defined as keeping the consortium informed

J.

K.



V. Details of LWDB OPerations:

A. LWDB Staff: The Consortium will hire an Executive Director who will in turn

hirestaffnecesszlfy,o"u.'yo"ttheoperationoftheadministrativeoffrceofthe
LWDB.

B.TheLWDBstaffwillbeemployeesofthefiscalagent.
C. LWDB Administrativ" Cori$ Ad*inirtrutive costs will consist of staffsalaries

and benefits, and tt..ort oioperating and maintaining the ldministrative 
office'

D. Adherence to Required Public Reviews and Comments: All meetings of the

rwJg;1be open to tfr* p;ric and allow for comment time on the agenda'

Notices of tn, phn and solicitation of request for proposals for.program operators

and vendors will be made available to the public for iomment in accordance with

the Act'
E. The LWDB and consortium shall concur, by quorum vote, to approve the plan

prior to its submission to the Governor'

F. The LWDB agrees to provide quarterly reports to the Consortium indicating

progress toward compteiion of goals and objectives of the local plan' Such

,eportu st utl be due within 30 days of the end of the preceding quarter'

G. The LWDB aglees to carry out it' 
'.rpot 

tibilities to ensure the appropriate

utilization of funds under the Act'

VI. Local Workforce Development Board Detail

A. By-Laws: The LryDB and the Consortium may establish By-Laws and/or operating

procedures for their r"rp*.ti* organizations, which are consistent with the provisions

of this * *v ott 
"r 

bilaieral agreJment between the affected parties. The Consortium

shall aPProve the LWDB BY-Laws

B. LryDBfr"*t..rttip Criteria: The Consortium shall appoint themembers

of the LWDB in accordanc* *itt, the Act 107 (b)' The LWDB shall consist of

representatlonfromeachjurisdictionlistedbelow:
Amelia Halifax

Brunswick
Buckingham
Charlotte
Cumberland

Lunenburg
NottowaY
Mecklenburg
Prince Edward

The consortium shall appoint the same number of LwDB mernbers from the business

sector per jurisdiction una each jurisdictiou shall have equal representation' In the

evento other members are neede-d to meet the state certification requirements, the

jurisdictions shallU" r"q..tt.d to provide additional members in order of priority of

firnding.
r At least 517o of the members of the LWDB shall be composed of local private

sector representatives that represent a broad range of in-demand occupations

available in the local labor market. This includes organizations represer.rting

businesses tt uip*uia" employment opportunities that, at a minimum' include



high-quality,workrelevanttr-arninganddevelopmentinin-demandindustry
sectors or occupations in the local area'

o Not less than 20vo,aminimum of two, of the members of the LWDB' shall be

representati,es oiiuuo, org*i*iio*r,'*tto have been nominated by local labor

federations, *d r*p..r*rrultir., fro* uppt.nticeship programs' community-

based organizations that have demonstrated experience and expertisein

addressing the employment needs of individuals with bariers to employment'

including;r*t, p*.ror* with disabilities, and "out of school" youth may be

includedinadditiontotheaforementionedlabororganizationrepresentatives'
o At least one representative from the virginia Employment commission (vEC)

who administers wIoA Titte III activities for the 10ca1 area who shall be

designated bY the VEC'
o At least one iegional adult education program manager that directly administers

wIoA Title II Adult Education and Famiiy Literacy(AEFLA) activities locally'

oAtleastonerepresentativeofaschooldivisionCareerandTechnicalEducation
program which represents programs aligned with the region's targeted industry

sectors and demand occuPations'

o At least one representative from a local community coltege providing training

services who sirall be designated by the community college.

o At least one representativ" fto* a iegional or local economic and community

develoPment entitY.

r At least one representative from the Departmentfor Aging ana $etyUilitative
Services and/or the Departrnent for me brna and visually Impaired who

administers WIOA Title IV activities for the local area who shall be designated

by the,*"1g.rries administering vocational rehabilitative services under Title

I of the WIOA.
o optional members include any other individual or representative of an entity as

the chief elected officials in the local area may determine to be appropriate'

oEachLWDBmembershallfrleastatementofeconomicinterestwiththe
LWDBasaconditionofassumingmembershipandthenannuallywhileserving
as a Board member'

C. Alternates or Designees of Official Appointments:

1. Consorti;:Th; representatir" to th" Consortium shall be a member of the

governing body of the memberSurisdiction. The jerm"chief local elected official"

means the chief elected executiie officer of a unit of general loca1 government in

a local area or an elected official so designated by the chief local elected official'

A member jurisdiction may appoint the chief Sdlinistrative 
officer to serve as an

alternate fo, tfr. member of tn governing body' Such altemate shall only serve

when the member of the gor.-Ing body cannot attend a meeting' When the

altemate so serves, the alternat" tt-utt have the same powers and.responsibilities

as those possessed by the member of the governing body including the right to

vote on all matters and shall be counted when determining a quorum' No person

shall serve as a representative if such person is no longer a member.of the

governing body or its chief administrative officer' Each member jurisdiction shall

determine tlr*i.ngth of term for its representative and be responsible for fil1ine

the vacanc, 
"f 

irJt"presentative whois no longer qualified to serve' Alternates



D.

may attend, participate, and.vote at Consortium meetings in the absence of the

member, t o*"rrl, ifr* Ciri.f tocal Elected Official maintains the fiscal

responsibility anJ liability for all decisions made as a consortium.

2. LWDB Arternates: ilth; course of the LWDB's operation, altemates who

are designatea uv trr iwnB member and have similar policy-making authority in

the mernber's organizatioo or sector represenrcd may attend' participate and vote

at LWDB *..tiigt in the absence of the LWDB member'

Committees of the Consortium:

l.ExecutiveCommittee:Shallconsistof3membersthatinclude
the Consortium Chak, Vice-Chair, and a member selected

J-Wg* from the Consortium Board' The Executive

Committee, on vote by the Consortium' may act in place of

the Consortium. The action of the Executive Committee

does not relieve the consortium from any fiscal obligation or

liabilitY
committees of the LWDB: Standing committees of the LWDB may include:

1. Executive Committee
E.

2. Strategic Planning Committee

3. Employment Enhancement Committee

4. PolicY/Oversight
5. Youth
6. Others as needed

F. Youth committee: The LWDB, will establish the Youth committee as a

sub-group to the LWDB in conforrnance with \trrloA. Membership consists of a

maximum of 15 Persons.
G. Cause for Remo'val: Any member(s) of the LWDP may be removed

therefrom by the consortium for cause including the following:

1. Missing 3 consecutive meetings without excuse or sending an alternate (Executive

Director will contact member and report to consortium all who need to be

replaced)
2. Violation of Conflict of Interest

H. Filling of vacancies: vacancies in the LWDB will be reported in a timely

mamer to the Consortium and the Consortium shall filI the vacancy in

accordance with the Act.
1. The Consortium shall contact the appropriate entities in the local area for

nominations to appoint members *dloito fillvacancies on the LWDB from

business, local educational entities and labor represenlatives.

2. Private *."to, representatives are to be selectedfrom individuals nominated by

local business organizations, other businesses, local board ofsupervisors' or an

individual i"-i*"* may nominate himself/herself. Private sector representatives

can include owners of businesses, chief executives or operating officers of

businesses and other business executives with optimum policy making or hiring

authoritY.
3. Non-mandatory educational entity representatives.must be selected from among

individuals ""*i"ut"a 
by regional oilocal educational agencies-,- institutions' or

organizations representing such local educational entities including local school



I.

boards, entities providing vocational education, and postsecondary educational

institutions.
4. Labor representatives must be selected from among individuals nominated by

local labor r"a"r"ti*, (or in a local area in which no employees are represented

by such organizations, other representatives of employees, such as employee

organizations and/or the state AFL/CIO'

5. For all ott., **-r.rr, tt . consortium should consult with the appropriate groups

in the local area for possible individuals to serve'

6. Nomination forms ** u. found at www.southernvajobs'com or by contacting the

Executive Director of the LWDB'
Conflict of lnterest:
1. Members of the LWDB and staff must maintain the public trust for use of the

federal and state funds for the pu{pose of carrying out program requirements

including thr r"d;;;ibllty t" *uintui, the reputation and integrity of the

prog.u*]Afl decisions of ifre LWDB and Consortium are to be based on

promoting the best interests of the state and public good' A11 mernbers of the

LWDB, Consortium and committee members (whether voting or non-voting) are

subject to all provisions of the state and local government Conflict of Interest Act'

2. The LWDB will establish written policies foritself, the Youth Committee and

subcommittee, th.reof, in by-laws, to adhere to conflict of interest policies

established by the state,local government and the Act'

3. A member of the LWDB, Consortium or Committee of the LWDB must neither

case a uo,. or, ,r* purri"ipu," in, any decision-making capacity on the-provision

of services uy such member (or by an organization that such member directly

represents); "* o" any mattei thai would provide any direct benefit to such

member of the immediate family of such member. Immediate family means (l) a

spouse and (2) any other person residing in the same household as the member'

who is a dependent of ttre member or of whom the member is a dependent'

Dependent means any person, whether or not related by blood or marriage' which

receives from the member, or provides to the member, more than one-half of his

financial suPPort.

4. Any LWDB or Consortium member (or specific^entity represented by that

member) wtro participates in the development of contract specifications or

standards ir pr"hitit-d from receiving any direct financial benefit from any

resulting contract.
5. Any LWDB or consortium member who participates in a decision relating to

specific terms of a contract, the determirition of specific standards for

performance of a contract, the developmen-t of Invitations for Bid or Requests for

Proposals or other such bid pro""r."t leading to a contract, or any similar

decisions i, ptottiUit.d frorrreceiving any direct financial benefit from any

resulting contract. In additioru no cofioration, partnelffp, sole proprietorship,

firm, enterp.ir", rr*"r,ise, associatiorr, t*rt, foundation or other entity shall

receive the coniract if it would create a conflict of interest for tlre LWDB or

Consortium member who participated in this manner'

6.AnyLWDBmemberwitlrapotentialoractualconflictofinterestshalldisclose
that fact to the LWDB as soon as the potential conflict is discovered and, to the



extontpossible,beforetheagendafortheT*"linginvolvingtllmatteratissueis
pr"p**J. ,,it i, a.t"**ir-d?;;;a meeting P; - conflict of interest exists' the

member must verbalry o""r*" rr"i conflict-of interest, such declaration must be

clearly noted in the o'in t*f*i such memlermust excuse himself from the

remainder of the discussion *a *ri"g on that itern' Each LWDB member is

,esporr*ibl"fordeterminingwhetheranypotentialoractualconflictofinterest
.xists or arises during his tenwe on the LWDB'

7 . If a contract or purchas. it *uJ. by the LWD.! involving its own member with a

conflict of interest, tfre focaigo# shall justiff the terms and conditions of the

,oot urt or purchase and document that the contract or purchase was adequately

bid or negotiated and that the terms of the contract ot piitt of the purchase are fair

and reasonable'
8. LWDB members who are also one-stop center operators shall ngl serve on any

committees that deal with o;ersight of the o,.-tiop system or allocation of

..ro*.". that would be potentiaily allocated to that member's pfogram'

J. Grievance Procedure: See Attachment 1

K. Indemnification:
1. The LWDB and consortium recognize the n99d to protect all members of the

L*DB and the Consortium;*"dt loss,liability oi damages tha] may result from

their joint and separate acti;;; in performing. responsiUrJit!'1 under the Acl The

Consortiurn and LWDB uS*." tlrui adequatelnsuiance shall be provided:

L. Voting:
l.Allapprovalsunderthisagreemgnts]rall.ryguireapprovalofa*u::ti"ofthe

members present at a meeing of such said bodies, u"l"tt a vote of greater than a

,i-pf. *iority i, called forln the by-laws gf the respective body.

2. Votes on matters that require 
"orr".r*"ne 

of the LWDB and the consortium

*"*u"., ,nat u" uy ,otf *ti and recorded in the minutes of the respective bodies'

3. Alternates of the Consortium and LWDB may vote at the respective meetings in

the absence of the member'

4. Absentee voting is not atlowed by either the LWDB or the consortium'

M. Quorum:
t.Eity-onepercentofboththeprivatrsectorandpublicsector

***u"*rt ip shall coostitute u qoo** for purposes of conducting the business

of theiWOg. A majority of memberstriplhall constitute a quorum for

purposesofconductingbusinessoftheConsortium.

VIL GeneralAdministrativeProvisions
A Delivery ofNotices and Reports: Notices and reports required bv'ti'

agreement shall be deemJ detvered as of the date of postmark if deposited in a

United States mailbox, fust class postage attached, addressed to a party,s address

tonotifytheotherpartyinwritingwithinareasonabletime:
1. to ine Official addressed to: WDB Chair

2"TotheOfficialaddressedto:ConsortiumChair
S.Totheofficialaddressedto:ExecutiveDirector
4. To the LWIB adaresseO io: South Central Workforce Development Board,

P.O- Box 580, Charloue Court House' VA23923



B.

C.

D.

openMeetingsrequired:AllmeetingsofboththeConsortiumand
the LWDB are open to the Public'
Meeting Dates: The LWDB and consortium shall meet at least quarterly or as

needed.
pouti" Records: The LWDB and the consortium shall maintain coples

of records of their *iiri i", in all major areas, including all meeting agendas and

;i;;;, contracts, fiscal and management documentation'

The administrative 
"nti 

V shall be tie custodian of the public records of the

LWDB and of the Consortium. The LWDB and the Consortium shall send copies

of all agendas of all;;;ri"gt and provide minutes thereof to the members of both

bodies at all times.
Sunshine Provision-The LWDB and Consortium

1. The LWDB aodbonsortium shall share information regardingits m.eelings.

and activiti"s *itt lt 
" 

public subject to the provisions of the Virginia Freedom

of Information Act.
2. The LWDB and consortium shall make available to the public, on a regular

basis through electronic means and open meetings, information regarding $e
activities of the LWDB and consortium, including information regarding the

l,ocal plan prior to submission of the plan, and regarding membership, ol" 
,

designation and certification of one-stop operator(s) consistent with the State

plan, and the award of grants or,contracts io eligible providers of youth

activities, and minutesif formal meetings of the LWDP and Consortium'

3. The LWDB, Consortium and any subcotmittee authorized to take official

action on behalf ofthe LWDB oi Consortium must do the following:

a. Take offreial action and engage in deliberations only at meeling open

to the public. "Official action; includes making recommendations,

establishing policy, making decisions, and/or voting on matters of

LWDB or 6o*o.tium business. "Deliberations" are discussions

,,."",,u.y in order to reach decisions at LWDB or Consortium

meetings.
b. Ensure ihut att meetings are held in an accessible location for the

disabledandthatallinformationisprovidedinaccessibleandalternate
formats.

c. Give public notice of meetings in accordance-with applicable state

codeprovisions,includingpuuticnotice!ladvanceofanyspecial
m."tlngo''"scheduled."g"t*meeting.Nopublicnoticeneedbe
given of an emergency meeting called io deal with a real or potential

emergency involving a clear and present danger to life or property'

d. Ensure that votes orrwng and consortium members be publicly cast

and, in the case of ro11 call votes, recorded'

e. Keep written minutes of all public meetings, including date, tiry1 9d
pu". of in" *..tirrg, members present, th-elubstance of all official

actions, u record of"tir" roll call votes, and the names of any citizens

who aPPeared and gave testimonY

4. Closed executive sessionstay be used according to the provisions of the

Virginia Freedom of Informaiion Act. Such session may be held during or

E.



F.

G.

afteranopenmeeting,ormaybeannouncedforafuturetime.Ifclosed
session is not *uiffifi forl specifrc time, the LWDB and Consortium

members *,rrt U" *iifiedZ4hours in advance of the date, time' location and

purpose of the ,";;i;;- The reason for holding an executive session must be

announced rt th.;;;;*.Jiog either immediately prior or subsequent to the

executive session-

5. Official action * *, matter discussed at an executive session must be taken

at an oPen meeting.
Non-Exclusion of Meirbers: The LWDB and the consortium shall not

exclude members of either body from meetings in closed session when the matter

under discussion .onr.*t progr*r, plans, budgets or staff under this agreement'

Nondiscrimination: Durid 11|1! term of thi, ugr".*tttt the LWDB' Consortiumo

the Administrative EntitieJand Grant Recipieirts agree not to discriminate against

any person, *t.tto u recipient of services (actual or potential), an employee' or

an applicant f.r "*pi"V*J"t 
on the basis of factors prohibited by federal or state

law, including Section 188 of the Act and applicable Virginia Statutes' The

aforementioneA agree; fu in conspicuous places, available to all employees

and applicant, fo, **pioy*"* and ailrecipients of services, actual or potential'

*,iriJ setting forth the provisions of this agreement alth.eV relate to

nondiscrimination. The aforementioned shall, in all solicitations for employment

;il;;J on their Uetrutf, state that the aforementioned are 'oEqual Opportunity

Employers".
Terms of the Agreement: The term of this agreement shall-commence as of

November l,20l6anJ shall continue tt.o.r[n June 10, ?q18. The LWIB and the

Consortium shall review this agreement by )anuary 31, 2018, in order to draft a

successor agreement, if needed'

Amendment of Agreement:
l.Eitherpartymayproposeamendmentstothisagreementatanytime.
Requests fo. *"rri*"ni shall be authorized in accordance with the By-Laws

oiti* body initiati"g thr request. The body may consider no proposed

amendment rof.., u"*ti6en copy has beerrmaitld to the members of the body

;i; 10 days prior to consideration. An amendment to amendment(s) so

proposed shall be in order.

2. Proposed amendment approved in accord withthe above shall be maited to the

other party.
3. The otler party must respond with a written notice of concurrence or non-

concurrence, or a written request to negotiate'

construction: should *y purt, clause,-paragraph or sentence of this agreement be

construed Uy u ,oo.t oi"1-p"*"tiurisaiction io be in violation of any federal or

state law, rule or;;grlr,i"dthe remainder of the agreement shall remain in full

force and effect unliss amended in accord with the article.

Signatory ro*"rrl-Crruitpersons of the LyDB and Consortium are authorized to

commit for their.rtp."iin. boards documents binding the Consortium with state

requirements-
fir*f Agent: Charlotte County Administrator and Charlotte County Treasurer are

authorized to sign che&, for operating the administrative office' Vouchers will be

H.

I.

J.

K.

L.

10



signedbytheLWDBFiscalofficer,ExecutiveDirectorandTreasurer.The
check register will be signed by the Executive Director' The Executive Director

is authorizeaio rig" 
"orit 

a"tual agreements with Program/Operators/Contractors'

M. Entire AgreementlThe entire ug..L.rrt of the parties is contained herein and

this agreement supersedes any and all prior oral agreements and negotiations

betweenthepartiesrelatingtothesubjectmatterthereof.

Vru. Ratification of Agreement:

t(- /e - /6
Date

SCWDB Approval: Thursday, October 20,2016

CLEO Approval: Friday, October 28,2016

A. This agreement shall require the approval of the.LWDB and the consorlium by a

majority vote of the members pr.r..rt at a meeting of the bodies, authorizing the

execution of the agreement'

B. Each signatory tir"Ir"of certifies that he/she has the legal authority of the

governing body of the parties to enter into this agreement, and the parties jointly

and separately accept the responsibility for the operation of the proglam under the

Act.

t-.^^-C**-s
L"t"l W*kf"r* Development Board Chair

Ljs* Lre..,!
Prittt"d Name of LWDB Chair

,. o\=,1 , v
Date

11

S, THEREOF:

Name of Consortium



1.

Attachment 1

South Central Workforce Development Board

Grievance Procedure

Purpose:

This poricy is established by the workforce Deveropment Board in accordance with Public Law

rcs-zzaand in accordance with the c"i. rrvirginla and the united States Department of Labor

for programs under the Workforce Investment Ait (WIA) to outline the grievance procedure for

Workforce Area Eight.

Coverage:

Any individual or organization may- file a grievance alleging a violation of the workforce

Innovation and Oppornrnity Act, rules, re$rlatio1, granls, oi other agreements made under the

Act by the Commonwealthof Virginia, itJWorkforce Areas' sub-recipients, or contractors'

Grievances, which do rrot involvei violation of the Act, are not subject to this procedure'

Informal Resolution Process

The sub recipient agency must document any allowable.grievance in writing and must

include all involvea'purii.i 
"ontu"t 

informaiion for all involved parties, the details

zuno""ai"g the incident(s) in question and the dates of occurrence'

An informal meeting;1-,a[ ue c*tea with all involved parties, either separately or as a

group, to discuss the incidents in question'

solutions and/ordecisions achieved as a result of the informal meeting(s) shall be

documented.
If a resolution and plan of action satisfactory to all parties. involved cannot be reached

within 20 days from tte date of original notification of grievance to sub recipient agency'

the grievance must be forwarded with all related documentation to:

Debra Crowder, Executive Director
South Central Workforce Development Board

P. O. Box 580

Charlotte Court House, YA 23923

The Workfor"" p"r"lopment board $fDB) Executive Committee will review the

grievance file and "",it'in writin* ail in'ol'ed parties' 9{the time and place of a

fi"ro*.. hearing. ffr" g.i.r*""-h"aring will Ui_tretd wittrin 30 days of receipt of

grievance file. should uiiy *"*ter of thI Executive committee be directly or indirectly

involved with the .o*ptain*t they shall be removed from the proceedings and the WIB

Chair shall appoint a member at large to serve on the Committee for the purpose of this

hearing.
within five days of the grievance hearing, the wD9-Executive committee will

p.orria. a written decisiJn to the complai*nant and all applicable parties' The

recommendation/decision shall be based on prepondttatt"" of the evidence and shall

include a determination of the issue to tuppo.t the recommendation as well as an

a
J.

4.

5.

6.
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7.

explanation of the reasons for the recommendation' The recommendation shall be based

only on informatiol-*fti.t, the parties have had the opportunity to challenge through the

hearing process. The final deciiion *,rriUl tign"d Uv the WDB Executive Director' the

rivug tit-ir and all members of the hearing committee'

A decision of the WDB Executive Commi[ee may be appealed to the Chief Local

Elected Officials (CLEO) Consortium. Noti"" to appeai must be received by the WDB

Executive Director within 10 days of the notification of decision from the WDB

Executive Committee.

ih" Corrrortium will then follow steps 5 and6 as outlined above'

If the Grievant decides to appeal the WDB/Consortium decision, he/she must notifu the

wDB Executive Director in writing of their intent within 5 days' The IDB Executive

Director will send documentation to the state wIoA Administrative office of the

Virginia Communifr C"ff.g" iystem (VCCS). The grievlnce will then be handled

according to the rules and igulations of the vccs. The Grievant will be sent

notification of this action and given a contact rulme and address in the WIOA Department

ofVCCS.

In the event that an acceptable resolution to the gnevance is negotiated' 
-a 

mgmorandum of

agreement shall be ;r;d."d bIfu wDB Execulive Director and shall list the provisions of the

negotiated resolution *a a.uOttioes Uy *hictr the provisions must be accomplished' A copy of

such agreement, once signed by appropriate-purti.*, trraJl bg distributed as follows: the original

to the grievant, a copy to the respondent;;;py maintained in the WDB Administrative Office'

8.

9.
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Grievance Form
Workforce DeveloPment Board

Grievant (person filing grievance)

Name:
Address:

Telephone: (h):
(w):

Date Alleged Incident(s) Occurred:

Date Grievance Was Verbally Initiated:

Date of Verbal Reply at the WDB Level:

Respondent (person(s) responding

to the grievance)
Name:
Address:

Telephone:

Other Actions: Have you filed an action in any court or other agency b-ased on the

incidents noted in your grievance? If so where? What were the results?

Details of Grievance (Include relevant ltames, dates, locations of incidents, and state

which regulations o, ioti.i.r you believe have been violated, if known. If additional

,pur" is lquired, attach a sheet of paper with the grievant's sigpature')

Relief requested:

Grievant's Siguature Respondent' s Signature

Date Submiued Date Received
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